
III. Lieutenant

Job summary: A Lieutenant performs both administrative and supervisory functions
within the agency. Serves as Operations or Support Division Commanders, supervising
staffand sets performance goals within their respective divisions. Lieutenants also serve
as a shift watch commanders for a particular shift, being responsible for the overall
performance and activities of that shift.
They also work directly with the Captain and or Chief of Police on planning, organizing
and directing the activities of the police department. Lieutenants perform work of
substantial importance maintaining the operations and support services divisions of the
agency. OperationsDivision shall includeuniformed patrol, emergency dispatchers,
communications,community relations, school resource officers and police clerical staff
assigned to those groups. Support Services Division shall include detectives, prosecution,
professional standards and police clerical staff assigned to those groups.

Supervision received: Works under the general supervision of the ChiefofPolice who
outlines departmentpolicies and regulations. A Lieutenants immediate supervisor is a
Captain, or in the absence ofthe Captain, the Chief of Police. A Lieutenants work is
performedindependently within established laws, policies and regulations. The Captain
and or Chief ofPolice will reviewthe Lieutenants work through conferences, reports and
overall job performance.

Supervisionexercised: Supervision is exerciseddirectly through the Chief of Police over
the entire subordinate staff of the entire department; evaluates, and recommends
selection,performance and disciplineand dismissalofassigned personnel.

Examples of Duties:

(Anyone position may not includeall of the duties listed, nor do the listed examples
include all duties, which may be found in this position).

1. Plans,organizes and directs the programs and activitiesof the police department;
reviews activities through reports prepared by subordinates, conferences with
subordinate supervisors and on site inspection or participation; coordinates
department functions with all personnel.

2. Developsstaffing and programplans, studiescrime and other reports to determine
trends and makes recommendations for changes in the organization and operating
procedures to obtain the most effective results; and assigns personnel as needed in
special or unusual situations.

3. Participates in department policy making; assists the Chiefof Police in drafting
special orders and operating procedures; assists the Chiefof Policein the preparation
ofthe police department operating budget, grant programs, billing,payroll,
professional standards, internal affairs and agency audits.

4. Evaluates performance, disciplines (subject to the approval of the Chiefof Police)
and participates in selectionof personnel assigned to the department; ensures that all






